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School of Business and 
Public Administration
I N RECENT YEARS it has become increasingly apparent that the 
processes of administration have basic similarities in business, in 
government, and in other large-scale organizations. Knowledge of ad­
ministration acquired in one field is in considerable measure applicable 
to the others. Problems unanswered in one are apt to trouble the 
others. It is the principal purpose of the Cornell School of Business 
and Public Administration to give professional training to men and 
women who seek an understanding of administration in its broadest 
sense and who want to enter private business, the government service, 
or other fields of large-scale institutional management. In providing 
this training, the faculty of the School endeavors to impart the features 
of administration which are common to all such enterprises and also 
to offer the more specialized materials which are necessarily peculiar to 
the particular or private organizations with which they are con­
cerned. In short, the School is dedicated to the purpose of providing 
the student with a body of knowledge which will be useful to him wher­
ever he enters the administrative process and at the same time to equip 
him with the particular training which he may require in business or 
in the government service.
Graduates may anticipate careers as independent businessmen or 
with established concerns engaged in a wide range of trade, industry, 
or finance. Graduates who have concentrated in Public Administration 
may enter government or international service as administrative spe­
cialists, economists, or trade analysts. Both private business and gov­
ernment agencies need increasingly the services of persons who can 
function usefully in either field. The School will attempt to train 
persons who, as they gain experience, will develop into genuine leaders, 
persons who grow into careers instead of men and women who merely 
hold jobs. Real effort has been made and will continue to be made to 
provide a curriculum which develops: (1) the student’s knowledge of 
the problems and operating methods of business and government; (2)
his knowledge of the sources of information upon which sound de­
cisions must be based and his skill in the use of the techniques for 
assembling and interpreting such information; (3) his capacity and his 
own confidence in his capacity for making sound decisions in associ­
ation with other persons; and (4) a sense of professional responsibility 
toward the social consequences of his actions.
R E Q U IR E M E N T S  F O R  A D M IS S IO N
Admission to the School of Business and Public Administration as a 
candidate for either the M.B.A. or M.P.A. degree is open to graduates 
of recognized colleges, universities, or technical schools in this country 
and abroad who hold a baccalaureate degree or its equivalent.
Admission to the work of the first year of the School of Business and 
Public Administration is open to Cornell students: (1) who have com­
pleted at least three years’ work in one of the University’s undergradu­
ate schools or colleges, (2) who have arranged with their undergradu­
ate school or college to accept the first year’s work in the School of 
Business and Public Administration in satisfaction of all remaining 
requirements for the student’s baccalaureate degree, and (3) who have 
been accepted by the School. Having received the baccalaureate degree, 
the student may then obtain the Master of Business Administration or 
Master of Public Administration degree by completing the second year’s 
work in the School. Cornell students are expected to arrange with their 
college offices for approval of double registration when applying for ad­
mission to the School of Business and Public Administration. It is the 
student’s obligation to be sure that he will qualify for his appropriate 
Bachelor’s degree if he completes successfully the first year’s work in the 
School of Business and Public Administration.
Undergraduate students of schools other than Cornell who have com­
pleted at least three years’ work and whose credentials indicate a satis­
factory quality of undergraduate work are also eligible for admission to 
the first-year course of study, provided they can arrange with their under­
graduate college to accept the first year’s work in the School of Business 
and Public Administration as credit for the senior year in their under­
graduate college.
The School will give predominant weight to the quality of an appli­
cant’s previous academic record rather than to particular courses which 
he has taken. It is recommended, however, that students who plan to 
enter the School include in their undergraduate programs basic courses 
in economics, accounting, statistics, and American government. Students
who intend to specialize in Public Administration should include courses 
in political science in their undergraduate programs prior to entering the 
School. The School will expect its students to have and to maintain a 
command of good oral and written English.
The School of Business and Public Administration does not give course 
credits for undergraduate work done elsewhere. It does, however, per­
mit students to substitute electives for required courses when the work 
of the required course has been substantially covered elsewhere. The 
professor in charge of the required course will pass upon all such requests 
for the privilege of substitution.
ADVANCED STANDING . . . Students who have completed satisfac­
tory graduate work at other recognized graduate schools may be admitted 
to advanced standing in the School, provided that the course of study 
taken at other schools for which credit is requested parallels closely the 
work offered in this School. No degree, however, may be granted for 
residence of less than one academic year.
In addition, persons holding the baccalaureate degree and who have 
had significant administrative experience in business or public adminis­
tration may be admitted to advanced standing in the School, provided 
that such experience is of a character to serve adequately as a substitute 
for the course work for which credit is requested. The facts in the partic­
ular case, after review by the Dean of the School, will determine the 
amount of credit to be granted toward the fulfillment of degree require­
ments.
SPECIAL STUDENTS . . . Under special circumstances persons who 
do not hold baccalaureate degrees but who, by reason of high personal 
qualifications and extensive administrative experience in business or in 
public administration, can give assurance of capacity to carry on satis­
factorily the work given by the School are eligible to apply for admission 
as degree candidates. Admission as a special student will be made only 
after a personal interview with the Dean of the School and with the ap­
proval of the Admissions Board.
SPECIAL DOUBLE REGISTRATION FOR CORNELL STUDENTS 
IN THE FIVE-YEAR ENGINEERING PROGRAM . . . Students who 
have completed three years (six terms) of work in Cornell’s College of 
Engineering are eligible for admission to double registration in the School 
of Business and Public Administration if they can arrange to complete 
the School’s first year of required work during their last two years (four 
terms) in the College of Engineering.
This makes it possible for a student in the five-year engineering pro­
gram at Cornell to receive an M.B.A. or M.P.A. degree in the School of 
Business and Public Administration at the end of one additional year 
at Cornell. Engineering students who want to double-register in the 
School of Business and Public Administration under this special arrange­
ment should file their admission applications with the School of Business 
and Public Administration sometime during their sixth term in the 
College of Engineering.
Admission application forms may be obtained from the Secretary, 
School of Business and Public Administration, McGraw Hall, Cornell 
University, Ithaca, New York. They should be filled out carefully and 
completely and returned to the Secretary. Applications for the aca­
demic year 1952-53 should be filed by June 1, 1952; for the academic 
year 1953-54, by June 1, 1953. While the School will receive applications 
after June 1, most available places may be filled prior to that date. Con­
sequently, applicants should file applications as early as possible. New 
students will be admitted to the School only once a year—in the term 
beginning in September. Applications will be passed upon promptly and 
will either be accepted, rejected, or deferred for further consideration. 
Applicants who have been either accepted or rejected will be notified 
promptly. Deferred applicants will be informed as to the approximate date 
of a final decision on their applications.
D E G R E E S C O N F E R R E D
The School of Business and Public Administration confers two de­
grees, the Master of Business Administration and the Master of Public 
Administration. The principal divergence in the courses of study 
occurs in the work of the second year. Consequently, although every 
student must indicate, upon entering the School, for which degree 
he is a candidate, it is possible to switch to candidacy for the other 
degree at the beginning of the second year in the School.
Candidates for either degree must complete courses carrying a mini­
mum of 60 credit hours in the School in order to qualify for the degree.
Degree with Distinction: The School of Business and Public Admin­
istration confers the degrees of Master of Business Administration and 
Master of Public Administration with Distinction upon a limited number 
of students. The attainment of one of these degrees indicates not only 
excellence in course work, but also a broad knowledge of both business 
and public administration in general and an ability to integrate
effectively the materials of the separate courses.
To become a candidate for distinction a student must have at the 
beginning of his fourth term: (1) a scholastic average in his approved 
courses of 85 or better; and (2) the approval of the faculty.
To receive the degree with distinction a candidate must pass two 
examinations as follows: (1) a general written examination to be taken 
simultaneously by all candidates for distinction and to be given not 
less than three weeks before the beginning of the final examination 
period; (2) an individual oral examination before the faculty, to be given 
after the written examination but before the commencement of 
the final examination period.
Students who successfully pass these examinations are excused from the 
regular course final examinations.
Applicants for degrees with distinction should inform the chairman 
of the committee on degrees with distinction, Professor John G. B. 
Hutchins, of their desire to be candidates not later than April 1.
R E G IS T R A T IO N
Students who have been accepted for admission in the fall term,
1952-53, should report to Barton Hall for registration on September 
22, 1952 (for the fall term of 1953-54, on September 21, 1953). Im­
mediately thereafter, students should report to the Dean’s Office, 106 
McGraw Hall, for assignment to classes.
Students who are registering at Cornell for the first time must (1) 
make a deposit of $30, and (2) present a certificate of vaccination 
against smallpox to the Secretary by August 1 (see also “Health Serv­
ices and Medical Care” ).
THE DEPOSIT . . .  Of the $30 deposit, $12 will constitute a guaranty 
fund which all students must maintain and which will be refunded upon 
graduation or permanent withdrawal, less any indebtedness to the Uni­
versity. If a candidate withdraws within 30 days of his deposit, his de­
posit will be refunded. No refund is made to an applicant who with­
draws after said 30 days.
Students who have previously matriculated at Cornell and who have 
for any reason received a refund of the $12 guaranty fund must redeposit 
it on or before registration day of their first term in the School.
PHOTOGRAPHS . . . On or before November 1, every new student 
must supply the School with a small photograph of himself for the 
School’s records.
T U IT IO N  A ND FEES
Tuition and fees in the School of Business and Public Administration 
for each term (there are two terms of sixteen weeks each in the normal 
academic year) are as follows:
Tuition .........................................................................  $300.00
College and University General Fee 50.00
$350.00
In addition to these term fees, new students must pay the $30 deposit 
as explained previously under “Registration.”
A graduation fee of $10 must be paid not less than ten days before 
a degree is to be conferred.
For additional information about rules of payment and living costs 
at Cornell, consult the General Information booklet published by the 
University.
S T U D E N T  A ID
SCHOLARSHIPS . . . Through the generosity of The Grolier Society, 
educational publishers, its president, Mr. Fred P. Murphy, and its vice- 
president, Mr. Claude C. Harding, the School offers a number of scholar­
ships paying from $200 to $500 a year to students showing genuine 
academic promise and financial need. From year to year, the School 
hopes to be able to offer additional scholarships of this same general sort.
Application forms for scholarships may be obtained from the Secre­
tary, School of Business and Public Administration, Cornell University, 
Ithaca, New York.
UNIVERSITY LOAN FUNDS . . . Students who have been in residence 
and in good standing for at least two terms are eligible to borrow money 
from student loan funds. Preference is given to applicants who have a 
high scholastic standing and who are within a year or two of graduation. 
The Dean of Men and Dean of Women receive applications for aid from 
the loan funds.
JOB PLACEMENT . . . The School maintains a job placement service. 
It will make every effort to assist its graduates to find suitable employ­
ment for themselves.
G EN ER A L IN F O R M A T IO N
War veterans who plan to attend Cornell under the benefit provisions 
of Public Law 16 or Public Law 346 as amended (the so-called G. I. 
Bill) should take up all matters pertaining to qualifying for such bene­
fits with the adviser for veterans’ education in the I reasurer s Office, 
Edmund Ezra Day Hall, Cornell University, Ithaca, New York.
HOUSING . . .  All requests for information about rooms for single stu­
dents and housekeeping accommodations for married students should 
be addressed to Manager, Residential Halls, Cornell University, Ithaca, 
New York.
Consult the General Information booklet for other information about 
the University. It may be obtained from Cornell University Official Pub­
lication, Edmund Ezra Day Hall, Ithaca, New York.
HEALTH SERVICES AND MEDICAL CARE . . . These services are 
centered in the University Clinic or out-patient department and in the 
Cornell Infirmary or hospital. Students are entitled to unlimited visits at 
the Clinic; laboratory and X-ray examinations indicated for diagnosis 
and treatment; hospitalization in the Infirmary with medical care for a 
maximum of 14 days each term and emergency surgical care. The cost 
for these services is included in the College and University general fee. 
For further details, including charges for special services, see the General 
Information booklet.
The following health requirements for entering graduate students 
have been adopted by the Board of Trustees of Cornell University. The 
Board has also ruled that failure to fulfill these requirements will result 
in a recommendation to the Registrar that the student be denied the 
privilege of registering the following term.
(1) Vaccination against smallpox. A satisfactory certificate of vac­
cination against smallpox must be filed with the Secretary of the School 
before registration. It will be accepted as satisfactory only if it certifies 
that within the last five years a successful vaccination has been per­
formed or three unsuccessful vaccination attempts have been made. Stu­
dents who are attending the University with the aid of the benefits pro­
vided under Public Law 16 or Public Law 346 as amended (the so-called 
G. I. Bill) do not have to present the certificate of vaccination referred 
to above.
(2) Health history. Personal health record forms will be sent to grad­
uate students accepted for admission. Students are requested to answer 
all questions and return the forms promptly to the Secretary of the 
School.
(3) Chest X-ray film for permanent file at the Infirmary. This chest 
film may be made by a private physician within a month of entrance
and presented to the Clinical Director at the time of registration; other­
wise a chest radiograph will be made during the orientation period 01 
registration week. A charge of $2.00 for making this radiograph is in­
cluded in the matriculation fee. When a student has been away from 
the University for any reason for a year or more, he must have another 
X-ray upon re-entrance, for which he will be billed.
S U M M E R  E M P L O Y M E N T
During the summer between the first and second school year, all 
students are expected to utilize their time in a way which will further 
their professional development. This may be done: (1) by finding sum­
mer employment of an appropriate sort; (2) by taking approved sum­
mer courses at Cornell or elsewhere; or (3) by a planned program of 
summer travel.
All second-year students must file a report with the School not later 
than October 15, explaining in detail how the summer was spent and 
what benefit the student believes he obtained from his experience. This 
report will become an important part of the student’s personnel record.
Students are expected to find their own summer employment. The 
School, however, will assist them in doing so.
Courses oj Study
The curriculum of the School is based on the conviction that there 
is a real need for common training in and reciprocal understanding be­
tween business and the public service. In either of these broad areas, 
there is also a need for professional specialization. The resources of the 
School and the University provide ample opportunities for such concen­
tration. An adequate preparation for business or for public administra­
tion, however, requires that the student not only be familiar with the 
universal of administration and the instrumental techniques of control 
for the improvement of decision-making and policy formulation but also 
be trained in the application of such approaches to the actual problems 
of business and of government.
To this end all of the courses in the School emphasize the interrelations 
between the management of business and the administration of public 
activities. But particular stress is given to a common core of required 
courses which have been designed to provide in an integrated and coor­
dinated manner these common essentials of good management and ad­
ministration. With one exception, this core of work required of all stu­
dents will be taken in the first year.
In the second year, all students will be required to take Business Policy 
and the Public Interest (230) in the first term to be followed in the sec­
ond term either by the course of the same name (231) or by National 
Administration and Public Policy (204). Students may elect either of the 
last-named courses in the final term except that those who have had no 
prior courses in national government, either graduate or undergraduate, 
will be required to take 204.
The courses making up the common core of work required of all stu­
dents in the first year are:
T H E  F IR S T  Y EA R
1st Term 2nd Term
100-101. Introduction to Administration
110-111. Principles of Accounting.........
130. Analytical Economics..............
140. Finance.......................................
Statistics......................................
160. Marketing (M.B.A. degree only)
With two exceptions, the School will not grant exemptions freely from 
these required courses in recognition of work taken elsewhere under 
similar titles. The two exceptions are: (1) statistics, and (2) accounting, 
in the special case of a student planning to take the concentration in 
professional accounting. (In earnest of this intention, the student excused 
from Accounting 110-111 must register for an advanced course in ac­
counting. )
It is recognized, however, that special circumstances may justify special 
treatment. Students who, before entering the School, have had courses 
which they regard as substantially equivalent to required courses listed 
above, may appeal for specific exemption. Official descriptions of equiv­
alent courses previously taken elsewhere must accompany such applica­
tions, together with a statement of the circumstances that justify the 
proposed action. If exemption is allowed, the student will be permitted 
to substitute electives approved by his adviser.
In addition to the required core of courses (or their substitutes) stu­
dents will elect courses with the approval of their advisers, bringing their 
program normally to 15 or 16 hours a term. In special cases, students 
may be permitted to carry as many as 19 hours a term.
During the second year, the student must complete the requirements 
of a concentration plus approved elective hours sufficient to fill out the 
minimum of 60 semester hours required for graduation.
T he Master of Business Administration D egree
Concentrations for this degree are: accounting, finance, business man­
agement, marketing, personnel relations, and special. The objectives and 
requirements of these concentrations are described below.
Accounting (Master of Business Administration degree)
A student may pursue either of two accounting concentrations depend­
ing on his vocational aim. The first may be designated general and is 
designed to fit the student for a position in the accounting department 
of a business or a governmental agency; the second, the professional, is 
designed to prepare the student for a career in public accounting and
T H E  SEC O N D  YEAR
fulfills the academic requirements for the Certified Public Accountant 
certificate in New York State.
The general accounting concentration is flexible, depending on the 
student’s preparation prior to entering the School and his proposed vo­
cational objective. A student electing the general accounting concentra­
tion must fulfill the following requirements in accounting plus all other 
School requirements:
1. Complete the following courses:
(a) 212. Internal Control and Budgeting
(b) 210. Cost Accounting
2. Complete 6 additional hours of accounting work to be selected 
from the following courses:
(a) 112. Advanced Accounting
(b) 113. Advanced Accounting
(c) 214. Tax Accounting
(d) 215. Financial Accounting
(e) 216. Auditing Procedure
A student who plans to fulfill the academic requirements for the Certi­
fied Public Accountant certificate must pursue the following program of 
courses in addition to Courses 112 and 113—Advanced Accounting:
1st Term 2nd Term
210. Cost Accounting.................................. 3
212. Internal Control and Budgeting............. 3
214. Tax Accounting........................................ 3
216. Auditing Procedure.................................  3
230. Business Policy and the Public Interest. . 3
231. Business Policy and the Public Interest, or
204. National Administration and Public Policy 3
250. Advanced Business Law.....................  3
Students who plan to take the second-year professional accounting 
concentration (described above) are advised to complete a year’s work 
in accounting, where possible, before entering the School. It is possible 
to complete the work of the professional accounting concentration with­
out such a pre-entrance accounting course, but this requires a very rigid 
schedule during the student’s two years in the School. Consequently, a 
one year’s pre-entrance course in accounting is desirable for such students. 
Moreover, if they have not received credit for at least 3 semester hours 
of work in the general field of finance before entering the School, they 
must take 3 hours’ work in finance beyond the 4-hour first-year required
course. They must also take the 6-hour course in Legal Problems of Busi­
ness (Courses 150-151), which other students need not take until the 
second year. Consequently, students must decide at the beginning of their 
first year whether they wish to take the special professional accounting 
concentration. Otherwise they will have to spend an additional year in 
the School to complete the required work. In special cases, accounting 
students may be allowed to substitute other courses for Courses 230-231.
Finance (Master of Business Administration degree)
The administration of the financial affairs of business plays a critically 
important role in business management. It is essential, therefore, that 
the student of business possess a broad understanding of the function of 
finance in business, its mechanisms, and the operation of the financial 
system which has been evolved to serve the needs of the business com­
munity.
The program in finance presents an integrated treatment of the opera­
tional aspects of business and investment finance, the functions of fi­
nancial institutions and capital markets, and the basic economic and 
legal framework of financial organization. It is designed to meet the 
needs of students who look forward to specialized careers in the financial 
management of business and to careers in commercial, savings, and in­
vestment banking, financial counseling, and investment management. In 
the area of public administration the program should be especially help­
ful to those planning careers in the government service, intending to 
specialize in fiscal administration or in the work of state and federal ad­
ministrative agencies.
The requirements for the finance concentration include the courses 
listed below. By inclusion of electives in other areas of instruction, greater 
emphasis may be placed on certain specialized phases of the subject. Tax 
Accounting is strongly urged for students interested in investment analysis 
and management.
1st Term 2nd
150-151. Legal Problems of Business..................... 3 3
215. Financial Accounting.............................. 3
230. Business Policy and the Public Interest. . 3
231. Business Policy and the Public Interest, or
204. National Administration and Public Policy 3
240. Analysis of American Industries............. 3
243. Financial Management........................... <■»
244. Investment Management........................ 3
Business Management (Master of Business Administration degree)
The program in business management is offered in recognition of the 
high premium which modern business places upon the skills of organ­
izing, planning, coordinating, directing, supervising, analyzing, and eval­
uating. The growth in size of business enterprises, their complexity and 
specialization, the necessity for rapid and continuous adaptation in poli­
cies and methods, the recent trends toward decentralization in both 
decision-making and operations—all place new emphasis upon the over­
all knowledge and skills and upon the staff activities assisting in coordin­
ation and control. The concentration in business management will stress 
the administrative process as such, particularly in its policy-making and 
in its unifying and coordinating functions.
The business management program is arranged to meet the needs of 
those students who look toward general rather than specialized careers, 
those who expect to operate businesses of their own, and those who are 
interested in such positions as staff assistants, management consultants, 
general supervisors. The program is also designed for those students who 
prefer not to choose a field of specialization but to prepare themselves, 
through fundamental training, to assume responsibility and leadership 
in any business field in which they later find opportunities.
1st Term 2nd :
230. Business Policy and the Public Interest. . 3
231. Business Policy and the Public Interest, or
204. National Administration and Public Policy 3
150-151. Legal Problems of Business..................... 3 3
200. Business Policy Formulation and Admin­
istration ................................................... 3
202. Human Relations in Administration. . . . 3
Production Management........................ 3
(Engineering 3261, Industrial Engineering)
Marketing (Master of Business Administration degree)
The productive capacity of the United States has increased enor­
mously during the past decade and more. Utilization of this capacity in 
the production of peacetime merchandise to meet domestic and foreign 
requirements will necessitate more careful study of existing and potential 
markets than ever before. Sales organizations must be rebuilt, compre­
hensive programs of market research developed, and provision made for 
the maintenance of satisfactory manufacturer-distributor relationships 
before effective marketing practices can be carried out.
The marketing concentration has been designed for students planning 
to accept positions in sales organizations, market research agencies, retail 
and wholesale establishments, and other forms of distributive effort. Em­
phasis is placed upon the appraisal of current developments in the field, 
the increasingly close relationship between business and government in 
the field of marketing activities, and the need for revising policies and 
methods to meet changing conditions.
1st Term 2nd Term
230. Business Policy and the Public Interest. . 3
231. Business Policy and the Public Interest, or
204. National Administration and Public Policy 3
150-151. Legal Problems of Business  3 3
261. Sales Management.............  3
262. Marketing Research................................. 3
263. Retail Distribution...................................  3
264. Advertising Management... 3
Personnel Relations (Master of Business Administration degree)
This concentration in personnel relations is designed for students who 
are interested in the new policies and methods developed by business and 
public agencies for dealing with the people who work for them. The 
selection, compensation, and training of personnel and the development 
of man power resources is one of the most important and most difficult 
tasks of the modern manager. The personnel function in all large private 
enterprises now requires the skill of a professional staff. Personnel man­
agers and their assistants have steadily acquired higher status and broader 
influence as labor costs, labor relations, and the problems of maximizing 
production through improvement of morale and motivation have become 
more important concerns of management.
Students who choose this concentration may expect to find careers as 
personnel officers in business organizations, as personnel consultants, or 
as personnel specialists in research agencies or in trade and professional 
associations.
The requirements for this concentration can be fulfilled by a program 
of courses which includes the following:
1st Term 2nd Term
230. Business Policy and the Public Interest. . 3
231. Business Policy and the Public Interest, or
204. National Administration and Public Policy 3
150-151. Legal Problems of Business..................... 3 3
202. Human Relations in Administration. . . .  3
203. Seminar in Personnel Administration . . .  3 
Collective Bargaining (given in the
School of Industrial and Labor Relations 
or the Department of Economics in the 
College of Arts and Sciences).................  3 3
The remaining courses necessary for the degree may be selected, with 
the approval of the faculty adviser, from among the course offerings of 
the School and from the wide range of appropriate graduate and pro­
fessional courses offered in other divisions of the University. Courses are 
available in labor union history and administration, industrial education, 
labor market economics, industrial psychology, various aspects of collec­
tive bargaining, social security, wage and salary administration, job 
analysis, etc.
Special (Master of Business Administration degree)
In appropriate circumstances, the second-year student will be per­
mitted to complete special concentrations consisting of Courses 150-151 
(Legal Problems of Business) and Courses 230-231 (Business Policy and 
the Public Interest) plus 18 hours of work approved by the student’s 
adviser and the Dean. Such a special concentration might, for example, 
be worked out in transportation.
T he M aster of Public Administration D egree
The School’s program in Public Administration is based upon the cen­
tral role of government in modem life, the rise of the career public serv­
ice, and the consequent increasing demand for trained public managers. 
Recognizing the fact that public administration assumes both substan­
tive policy-making responsibilities and also undertakes primary responsi­
bility for the processes of management, this School makes every effort 
to develop both the student’s knowledge and competence in administra­
tion and his knowledge and understanding of public policy itself. While 
providing for a considerable amount of individual concentration, the 
program is nevertheless primarily concerned with the development of 
public administrators who are at home both with program problems and 
with the practicalities of day-to-day administrative activities.
The program is intended for students who aspire to careers in local, 
state, federal, or international agencies. It may also be designed for those 
who plan to work with private enterprise in the management of their re­
lationships with government. Concentrations may be arranged in any one 
of these areas.
In view of the fact that the public service draws upon many profes­
sions, including law, engineering, public health, public welfare, agricul­
ture, penology, and medicine, it is expected that students will come to 
the School with varying degrees of preparation and background in gov­
ernment and its administration. Because candidates from all these fields, 
as well as those with more general training, are encouraged to enroll, a 
particular effort is made to devise individual programs for each of the 
students. Since the School’s enrollment is intentionally limited, it is pos­
sible to provide this specialized attention.
Concentrations in Public Administration are available in the specific 
fields of municipal and state, federal, and international affairs. It is also 
possible to concentrate in the functional fields of public finance or public 
personnel management. In any event, however, the student is required 
to complete work in constitutional law, administrative law, and the basic 
courses given in this School dealing with administrative programs on the 
particular level (municipal and state, federal, or national) of his primary 
concern. He is also required to take the second-year course, Business Pol­
icy and the Public Interest, with a permissible substitution in the second 
semester of the seminar, National Administration and Public Policy. This 
work will be supplemented by specialized materials from economics, en­
gineering, political science, architecture, industrial and labor relations, 
sociology and anthropology as his individual needs may require. In gen­
eral, work in Public Administration is therefore made up of three basic 
elements. The first is the common core course material which the student 
takes along with all other students in the School. This includes courses 
100-101, 110-111, 130, 140, Statistics, and 230-(231 or 204). His second 
group of courses are those which all Public Administration students must 
either offer upon admission or take while students in the School. These 
include a basic course in American government, constitutional law, and 
administrative law. The third category includes all of the substantive and 
process courses which the students must take both within and without 
the School to fill out a program. These will include selections among 
205, 206, 207, 208, 209, 218, and 219, and a number of selections from 
related schools and departments.
To illustrate the three types of course work which make up his ulti­
mate program, the following is a typical two-year program for a student 
who enters the School with a minimum preparation in political science
and economics and who selects a concentration in international admin­
istration:
First Tear 1st Term 2nd Term
100-101. Introduction to Administration.................  3 3
110-111. Principles of Accounting............................  3 3
130. Analytical Economics................................. 3
Statistics.....................................................  3
Finance............................... 4
ConstitutionalLaw(Government241—242) 3 3
Administrative Law...........  3
Second Tear 1st Term 2nd Term
230. Business Policy and the Public Interest. . 3
231. Business Policy and the Public Interest, or
204. National Administration and Public Policy 3
International Law (Government 441) . . 3
International Economics (Economics
701-702)..................................................... 3 3
208. Comparative Public Administration . . . .  3
201. Problems in Public Administration  3
206. Overseas Administration....  2
A student who elects a concentration in the field of municipal and 
state administration will take the basic work required of all students in 
the School, a year’s course in municipal administration, problems in pub­
lic administration, three hours of state administration, and has available 
a number of options in the field of city and regional planning in the Col­
lege of Architecture and municipal engineering in the College of Engi­
neering. He will undoubtedly want to take as much instruction in per­
sonnel and finance as his remaining time will permit.
The concentration in federal administration, in addition to the basic 
course materials, will necessarily include a considerable amount of work 
in the Departments of Government and Economics. In these depart­
ments the student has a choice of such courses as Congress, The Ameri­
can Presidency, and Comparative Government. In economics he may 
make a choice among courses in Labor Economics, National Income and 
Wealth, Taxation and Public Finance, Money, Currency and Banking, 
and Financial History of the United States. Within the School of Busi­
ness and Public Administration he will also elect from among the School’s 
courses in Transportation, Problems in Public Administration, Compara­
tive Public Administration, Overseas Administration, and National Ad­
ministration and Public Policy.
A finance concentration would include as specialized material Finan­
cial Accounting and Governmental Fiscal Management within the School 
and Public Finance and Taxation in the Departments of Economics and 
Agricultural Economics. For those with closely related interests in private 
finance problems, a variety of additional courses both within the School 
and the Department of Economics are also available.
Concentrations in public personnel management, in addition to the 
basic requirements, would include Human Relations in Administration, 
Seminar in Personnel Administration, Problems in Public Administra­
tion, and Comparative Public Administration taken within the School 
and a choice from among a variety of courses such as Collective Bargain­
ing, Wage and Salary Administration, Job Analysis, Health, Welfare, and 
Pension Plans, and a variety of training programs in the School of In­
dustrial and Labor Relations. Students in the School may also secure 
technical preparation by taking work in psychological tests, individual 
differences, and industrial psychology in the Department of Psychology.
Description of Courses
I n  a d d it io n  to  th e  courses lis te d  below , m an y  a p p ro p r ia te  courses g iv en  in  o th e r  
div isions o f th e  U n iv e rs ity  a re  o p e n  to  s tu d e n ts  in  th e  School. T h e  w id e  ra n g e  of 
w o rk  o ffe red  a t  C o rn e ll U n iv e rs ity  m akes i t  possib le  fo r s tu d e n ts  in  th e  S choo l to 
e le c t courses b e a r in g  d ire c tly  o n  sp ec ia l a re a s  o f s tu d e n t  in te re s t such  as econom ics, 
g o v e rn m e n t, la b o r  re la tio n s , p ro d u c tio n  m a n a g e m e n t, a g r ic u ltu ra l  p ro b lem s, an d  
food a n d  n u tr it io n .
A D M IN IS T R A T IV E  P R O C E S S  
1 0 0 -1 0 1 . I N T R O D U C T I O N  T O  A D M I N I S T R A T I O N .  T h ro u g h o u t th e  year. 
C re d it  th re e  h o u rs  a  te rm . M r. L itch fie ld .
S tu d y  o f  th e  p r in c ip le s , p rocesses, a n d  p ra c tic e s  o f a d m in is tra tio n  co m m o n  to  
g o v e rn m e n ta l, business, a n d  o th e r  la rg e-sca le  en te rp rise s . P rim a ry  em p h asis  is 
p la c e d  u p o n  fo rm a l a n d  in fo rm a l o rg a n iz a tio n  s tru c tu re , p o licy  fo rm u la tio n , p la n - 
n in g , p e rso n n e l, b u d g e tin g , a n d  o th e r  in s tru m e n ta litie s  o f c o n tro l, d ec is io n -m ak in g , 
d ire c tio n , a n d  resp o n sib ility . T h e  course  p ro v id es  a  com m o n  b o d y  of know ledge 
a n d  co n cep ts  u p o n  w h ich  th e  m o re  specia lized  cou rses in  business a n d  p u b lic  a d ­
m in is tra tio n  a re  b ased . E a c h  su b je c t is p re se n te d  th ro u g h  th e  use o f th e  d esc rip ­
tive  l i te ra tu re  o f th e  field  a n d  is i l lu s tra te d  by  th e  use o f se lec ted  case m a te r ia ls  
d ra w n  fro m  b o th  business a n d  p u b lic  m a n a g e m e n t.
200. B U S I N E S S  P O L I C Y  F O R M U L A T I O N  A N D  A D M I N I S T R A T I O N .  F irs t 
te rm . C re d it  th re e  h o u rs . M r. N ilsson.
T h is  course  is d es ig n ed , th ro u g h  th e  use o f th e  case m e th o d , to  a c q u a in t  th e  
s tu d e n t w ith  m a jo r  ex ecu tiv e  p ro b lem s in  v ario u s  in d u s tr ie s  a n d  w ith  resp o n s i­
b ilitie s o f to p  m a n a g e m e n t in  c o n n e c tio n  th e re w ith . In  th is  p rocess, tra in in g  is 
p ro v id e d  in  th e  d iag n o sis  o f c u r re n t  p ro b lem s a n d  in  th e  fo rm u la tio n  o f so und  
a d m in is tra tiv e  po lic ies a n d  p rac tices . Im p o r ta n t  to p ics  co n s id e red  in c lu d e :  sizing 
u p  a  co m p an y ’s s i tu a tio n ;  d e fin in g  o b je c tiv e s ; b u ild in g  a n d  m a in ta in in g  a n  a d ­
m in is tra tiv e  o rg a n iz a tio n  to  c a rry  o u t  p la n s ;  a n d  re a p p ra is in g  o b jec tiv es a n d  p o li­
cies in  th e  lig h t o f c h a n g in g  co n d itio n s. Prerequisite: C ourses 100 a n d  101.
201. P R O B L E M S  I N  P U B L I C  A D M I N I S T R A T I O N .  F irs t te rm . C re d it  th re e  
hours.
T h e  p u rp o se  o f  th is  co u rse  is to  d ev e lo p  a n  u n d e rs ta n d in g  of a n d  p o in t  of view  
to w a rd  som e o f  th e  m a jo r  p ro b lem s o f th e  p u b lic  a d m in is tra to r . T h is  is do n e  
th ro u g h  th e  s tu d y  o f d esc rip tiv e  m a te r ia ls  a n d  th e  analysis o f cases i l lu s tra tin g  a  
n u m b e r  o f  c e n tra l  p ro b lem s, in c lu d in g  sta ff-lin e  re la tio n sh ip s , h e a d q u a r te rs -fie ld  
re la tio n sh ip s , c o o rd in a tio n  o f in te ra g e n c y  p ro g ra m s , a d m in is tra tiv e -le g is la tiv e  re la ­
tion sh ip s , a n d  p ro te c tio n  o f  th e  p u b lic  in te re s t. Prerequisite:  C ourses 100 a n d  101 
o r  a  basic  co u rse  in  a d m in is tra tio n .
P R O D U C T I O N  M A N A G E M E N T  (E n g in e e r in g  3261 , In d u s tr ia l  E n g in e e r in g ) . 
S econd  te rm . C re d it  th re e  h ou rs.
A  course  th a t  in te g ra te s  th e  severa l fields o f e n g in e e r in g  in  w h ic h  a  know led g e  
of m a c h in e  d es ig n , m a te r ia ls , a n d  p ro d u c tio n  too ls a n d  processes a re  u tilized  to  
d e te rm in e  c o rre c t m a n u fa c tu r in g  m e th o d s  a n d  th e ir  p ro p e r  se q u en ce . T h e  la b o ra ­
to ry  w o rk  consists o f  re la te d  p ro b lem s co v erin g  su ch  to p ic s as m e th o d s  e n g in e e r­
in g , p rin c ip le s  o f en g in e e rin g  econom y, in c lu d in g  eco n o m ic  lo t size, m a te r ia ls  h a n ­
d lin g , p la n t  la y o u t, p ro d u c tio n  c o n tro l, a n d  th e  p ro d u c tio n  analysis of v ario u s  
m a n u fa c tu re d  p ro d u c ts .
' P E R S O N N E L  A N D  H U M A N  R E L A T IO N S
202. H U M A N  R E L A T I O N S  I N  A D M I N I S T R A T I O N .  F irs t  te rm . C re d it  th ree  
h ou rs.
T h e  w ho le  ra n g e  of a d m in is tra tiv e  a c tiv ity  in  te rm s of th e  h u m a n  re la tio n sh ip s  
in v o lv ed  is d e a lt  w ith  in  th is  course . T h e  h u m a n  re la tio n s  asp ec ts  o f p ro b lem s in  
fo rm a l a n d  in fo rm a l o rg a n iz a tio n , co m m u n ic a tio n  a n d  p a r t ic ip a tio n , in tro d u c tio n  
o f  tech n o lo g ica l ch an g es , use o f  c o n tro l system s, d e v e lo p m e n t o f u n d e rs ta n d in g  
a n d  c o o p e ra tio n , e tc ., a re  ex am in ed  th ro u g h  th e  m e d iu m  of cases. T h e  cases in ­
volve th e  re la tio n sh ip s  o f w o rk e r a n d  w o rk e r, w o rk e r  a n d  su p e rv iso r, superv iso r 
a n d  su p e rv iso r, sta ff a n d  lin e  officials, a n d  to p  a n d  m id d le  m a n a g e m e n t. Prereq­
uisite: C ourses 100 a n d  liOl.
203. S E M I N A R  I N  P E R S O N N E L  A D M I N I S T R A T I O N .  S econd  te rm . C re d it  
th re e  h ou rs.
In te n s iv e  s tu d y  o n  th e  se m in a r basis is g iv en  to  a re a s  o f sp ec ia l c u r re n t  in te re s t 
in  p e rso n n e l a d m in is tra tio n . S u b je c t m a t te r  v a ries  f ro m  y e a r  to  y e a r  b u t  m ay  in ­
c lu d e  su ch  su b jec ts  as ex ecu tiv e  d e v e lo p m e n t, su p e rv iso ry  d e v e lo p m e n t, m e th o d s  
o f fa c ili ta tin g  in d iv id u a l a d ju s tm e n t,  analysis of se lec ted  p e rso n n e l tech n iq u es , 
e tc . Prerequisite: C o u rses 100 a n d  101.
C O L L E C T I V E  B A R G A I N I N G .  (A p p ro p r ia te  cou rses in  th e  C o llege  o f A rts  a n d  
Sciences o r  th e  S chool o f In d u s tr ia l  a n d  L a b o r  R e la tio n s .)
A C C O U N T IN G
1IX). P R I N C I P L E S  OF A C C O U N T I N G .  F irs t  te rm . C re d it  th re e  h o u rs . M r. 
C h ild s.
F u n c tio n s  o f a c c o u n tin g ;  p ro b lem s o f  v a lu a t io n ;  p r in c ip le s  u n d e r ly in g  a n d  te c h ­
n iq u es o f re c o rd in g  business t ra n sa c tio n s ;  a d ju s tin g  a n d  closing  p ro c e d u re s ; s ta te ­
m e n t c o n s tru c tio n  a n d  an a ly s is ; system  of in te rn a l  c o n tro l;  use o f m a c h in e s ; a p p li­
ca tio n s  to  sm all business.
111. P R I N C I P L E S  O F  A C C O U N T I N G .  S eco n d  te rm . C re d it  th re e  h o u rs . M r. 
C h ild s.
A cco u n tin g  fo r  f in an c ia l a n d  o p e ra tio n a l c o n tro l— fin an c ia l s ta te m e n t analysis, 
b u d g e tin g , s ta tis tic a l dev ices, a n d  in te rn a l  r e p o r ts ;  sp ec ia l p ro c e d u re s  fo r  c o rp o ra ­
tio n s a n d  m u lti-u n it  e n te rp ris e s ; jo b  o rd e r , p rocess a n d  s ta n d a rd  cost p ro c e d u re s ; 
m a n a g e r ia l a c c o u n tin g  p ro b lem s— in v e n to ry  v a lu a tio n , su n k  costs, d if fe re n tia l 
costs, p ro d u c t a n d  p e r io d  co sts; in tro d u c tio n  to  fu n d  a c c o u n tin g  fo r  g o v e rn m e n ts ; 
m a n u fa c tu r in g  case. Prerequisite: A c c o u n tin g  110.
112. A D V A N C E D  A C C O U N T I N G .  F irs t  te rm . C re d it  th re e  h o u rs. M r. S h an n o n . 
P rob lem s of in co m e  d e te rm in a tio n  a n d  a llo c a tio n ;  th e  ad m iss io n , v a lu a tio n , a n d
p re se n ta tio n  o f each  ty p ic a l asse t a n d  e q u ity  e le m e n t in  a  b a la n c e  sh e e t a n d  th e
re la te d  rev en u e  a n d  expense  a sp ec ts ; analysis a n d  in te rp re ta t io n  o f fin an c ia l s ta te ­
m en ts  a c c o rd in g  to  v a ry in g  p h ilo so p h ie s ; sp ec ia l top ics— sin k in g  fu n d s , specia l re ­
serves, a n d  o p e ra tin g  schedu les. Prerequisite:  A c c o u n tin g  111 o r  eq u iv a len t.
113. A D V A N C E D  A C C O U N T I N G .  S econd  te rm . C re d it  th re e  h ou rs. M r. S h a n ­
non.
P rob lem s of a  p a r tn e rs h ip ;  co n s ig n m e n ts ; b ra n c h  a c c o u n tin g ;  c o n so lid a te d  
s ta te m e n ts ; fo re ig n  e x c h a n g e ; e s ta te  a n d  t ru s t  a c c o u n tin g ;  a c c o u n tin g  fo r  g o v e rn ­
m e n ta l a n d  in s t i tu t io n a l  u n its ;  re o rg a n iz a tio n  an d  l iq u id a tio n  sta te m e n ts . Prereq­
uisite: A c c o u n tin g  112.
210. C O S T  A C C O U N T I N G .  F irs t  te rm . C re d it  th re e  h ours. M r. C h ild s.
B asic cost c lassifications a n d  re c o rd s ; analysis o f m a n u fa c tu r in g  cost co m p o n en ts  
— m a te r ia l, la b o r , a n d  b u rd e n . Jo b  o rd e r  a n d  process cost system s. In tro d u c t io n  to 
s ta n d a rd  costs. C ost re p o rts  fo r  m a n a g e m e n t. Prerequisite: A c c o u n tin g  111 o r  
eq u iv a len t.
212. I N T E R N A L  C O N T R O L  A N D  B U D G E T I N G .  S econd  te rm . C re d it  th re e  
h o u rs. M r. C h ild s.
S ta n d a rd  costs fo r  m a n u fa c tu r in g , d is tr ib u tio n , a n d  a d m in is tra tio n . Business 
b u d g e tin g . C o s t, b u d g e t, efficiency, a n d  f in a n c ia l-s ta te m e n t rep o rts . System  fo rm u ­
la tio n , p ro c e d u re s , a n d  m e th o d s  o f in te rn a l  check  w ith  business m ach in e  a p p lic a ­
tions. B rief s tu d y  o f  in te rn a l  a u d itin g . M a n a g e m e n t tru s te e sh ip  as re la te d  to  co n tro l 
o f in v en to rie s  a n d  o th e r  assets. F ie ld  tr ip s  to  se lec ted  in d u str ie s . Prerequisite: A c­
c o u n tin g  210  o r  co n sen t o f in s tru c to r .
214. T A X  A C C O U N T I N G .  S econd  te rm . C re d it th re e  h ou rs. M r. S h an n o n .
F e d e ra l in co m e ta x  p rov isio n s a n d  p ro c e d u re s  a re  e m p h a s iz e d ; p ro b lem s of co m ­
p u tin g  g ross in co m e, d e d u c tio n s , c re d its  a g a in s t n e t  in co m e, a n d  ta x  lia b ility ; p re p ­
a ra tio n  o f ta x  r e tu rn s ;  specia l taxes— socia l se cu rity , c o rp o ra te , e s ta te , a n d  excise 
tax es ; co m p ariso n  of co m m erc ia l a c c o u n tin g  p ra c tic e s  an d  ta x  a c c o u n tin g  p ro v i­
sions. Prerequisite: A c c o u n tin g  11/1 o r  e q u iv a le n t.
215. F I N A N C I A L  A C C O U N T I N G .  F irs t  te rm . C re d it  th re e  h ours. M r. N ilsson.
E x a m in a tio n s  o f th e  p rin c ip le s , ru les, a n d  co n v en tio n s  u n d e r ly in g  th e  co n s tru c ­
tio n  o f fin an c ia l s ta te m e n ts , in c lu d in g  co n so lid a te d  s ta te m e n ts , w ith  p a r t ic u la r  v iew  
to  p ro v id in g  a n  u n d e rs ta n d in g  of th e  p o ssib ilities a n d  lim ita tio n s  of fin an c ia l s ta te ­
m e n t analysis. F in a n c ia l re p o r t in g  p ra c tic e s  a n d  th e  te c h n iq u e s  of s ta te m e n t 
analysis w ill be  stressed . A tte n tio n  w ill be  g iv en  to  th e  fin a n c ia l r e p o r t in g  re q u ire ­
m en ts  o f se cu rity  re g u la tio n  agencies. Prerequisite:  A c c o u n tin g  111 o r  its  eq u iv ­
a len t.
216. A U D I T I N G  P R O C E D U R E .  S eco n d  te rm . C re d it  th re e  h ou rs. M r. C h ild s.
In v e s tig a tio n  o f  system  o f in te rn a l  c o n tro l;  types o f a u d its ;  p ro c e d u re s— a u d it ­
in g  to  th e  tr ia l  b a la n c e , a c c o u n t analysis, a n d  p re p a ra t io n  o f w o rk in g  p a p e rs ;  th e  
a u d i t  re p o r t  a n d  a u d ito r ’s c e r tif ic a te ; sp ec ia l p ro c e d u re s  in  a u d it in g  a c c o u n ts  of 
g o v e rn m e n ta l u n its  a n d  in s t i tu t io n s ;  A .I .A . s ta te m e n ts  o f a u d itin g  s ta n d a rd s ;  a p ­
p lic a tio n  o f p rin c ip le s  in  p ra c tic e  case. Prerequisite:  A c c o u n tin g  111. A cco u n tin g  
212 to  p reced e  o r  a c c o m p a n y  th is  course.
F IN A N C E
140. F IN A N C E .  S econd  te rm . C re d it  fo u r  h o u rs. M r. N ilsson .
A n in tro d u c tio n  to  th e  p r in c ip le s  a n d  p ra c tic e s  o f fin an ce  a n d  th e ir  a p p lic a tio n  
in  business a n d  p u b lic  a d m in is tra tio n . T h e  uses o f fin a n c ia l in s tru m e n ts , p ro b lem s 
o f sh o r t- te rm  a n d  c a p ita l  f in a n c in g , m e th o d s  o f se cu rity  d is tr ib u tio n , fin a n c ia l ex­
p an s io n , a n d  re o rg a n iz a tio n , a n d  th e  o p e ra tio n  o f specia lized  fin an c ia l in s titu tio n s  
a n d  m o ney  a n d  c a p ita l m ark e ts  a re  surveyed . C o n s id e ra b le  a t te n t io n  w ill be g iven 
to  th e  m e th o d s  o f fin an c in g  c u r re n t  o p e ra tio n s  a n d  to  th e  fin a n c ia l p ro b lem s of 
sm all business. T h e  re g u la to ry  aspects o f  g o v e rn m e n t fin a n c ia l c o n tro ls  a re  d is­
cussed.
P U B L IC  F IN A N C E .  (A g ric u ltu ra l E co nom ics 138, T a x a t io n ) .  F irs t  te rm . C re d it  
th re e  h o u rs. M r. K e n d ric k .
A  s tu d y  o f th e  p r in c ip le s  a n d  p ra c tic e s  o f p u b lic  f in an ce , w ith  em p h as is  o n  ta x ­
a tio n . A m o n g  th e  to p ic s e x a m in e d  a r e : g ro w th  of p u b lic  e x p e n d i t u r e s t h e  c h a n g ­
in g  p a t te rn  o f fe d e ra l, s ta te , a n d  lo ca l t a x a t io n ; th e  in c id en ce  o f  t a x a t io n , an d  
fiscal policy .
F E D E R A L  P U B L I C  F IN A N C E .  (E co n o m ics  5 0 2 ) .  S econd  te rm . C re d it  th re e  
h ours. M r. K en d rick .
A n  e x a m in a tio n  o f n a tio n a l  p ro b lem s of ta x a tio n , e x p e n d itu re s , p u b lic  d e b t, an d  
fiscal policy .
24-0. A N A L Y S I S  OF A M E R I C A N  I N D U S T R I E S .  S eco n d  te rm . C re d it  th re e  
h o u rs. M r. de  C h a zeau .
T h e  o b je c t o f th is  cou rse  is to  sh a rp e n  th e  s tu d e n t  s a b ility  to  an a ly ze , a p p ra ise , 
a n d  p re se n t th e  lo n g -te rm  in v e s tm e n t p ro sp ec ts  o f a  firm  a n d  th e  in d u s try  w ith in  
w h ich  i t  m ay  be  classified . E m p h asis  is p la c e d  on  in d iv id u a l re se a rc h  in  th e  e c o n ­
om ic , tec h n o lo g ic a l, a n d  in s t i tu t io n a l  fa c to rs  w h ich  h a v e  sh a p e d  a n d  m ay  be ex­
p e c te d  im p o rta n tly  to  a ffe c t f u tu re  d e v e lo p m e n t. E a c h  s tu d e n t  w ill b e  re q u ire d  to  
p re p a re  a  co m p reh en siv e  w r itte n  re p o r t  on  a  se lec ted  firm  o r g ro u p  of firm s to  be 
chosen , w ith  th e  a p p ro v a l of th e  in s tru c to r , fro m  fields o u ts id e  th e  ca teg o rie s  of 
p u b lic  u tilitie s , ra ilro a d s , a n d  fin an ce . H e  w ill a lso  be  ex p e c te d  to  p re se n t th e  re ­
su lts o f h is re se a rc h  a n d  to  d e fe n d  h is co n c lu sio n s b e fo re  th e  class. T h e  w o rk  of 
th is course  w ill b e  closely  c o o rd in a te d  w ith  th a t  in  In v e s tm e n t M a n a g e m e n t ( 2 4 4 ) .  
Prerequisite: C o u rse  130 o r  its  e q u iv a le n t.
243. F I N A N C I A L  M A N A G E M E N T .  F irs t  te rm . C re d it  th re e  h o u rs. M r. N ilsson.
A stu d y  of th e  f in an c ia l m a n a g e m e n t o f c o rp o ra tio n s  v iew ed  p r in c ip a lly  f ro m  th e  
p o sitio n  o f th e  c o rp o ra te  fin a n c ia l officer. B ased  la rg e ly  o n  th e  s tu d y  o f  cases, th e  
co u rse  focuses a t te n t io n  o n  th e  o rg a n iz a tio n  a n d  o p e ra tin g  p ro b lem s in v o lv ed  in 
c o rp o ra te  fin an c ia l a d m in is tra tio n . S e lec ted  p ro b lem s o n  p ro m o tio n  f in an c in g , p la n ­
n in g  of c a p ita l  s tru c tu re , se cu rities  issu an ce , m erg ers  a n d  co n so lid a tio n s , a n d  r e ­
o rg a n iz a tio n  u n d e r  th e  fe d e ra l B a n k ru p tc y  A c t a re  co n s id e red . In s tru m e n ts  of lo n g ­
te rm  fin an ce  a n d  se cu rity  dev ices a re  s tu d ie d  in  d e ta il . P ro b le m s of w o rk in g  c a p ita l 
m a n a g e m e n t, m e th o d s  o f b u d g e ta ry  c o n tro l, a n d  fin a n c ia l p la n n in g  in  r e la t io n  to  
rese rv e , su rp lu s, a n d  d iv id e n d  po lic ies a re  g iv en  c o n s id e rab le  a t te n tio n . T h e  im p a c t 
o f  fe d e ra l g o v e rn m e n t re g u la tio n s  o n  c o rp o ra te  fin a n c ia l p o licy  w ill be  fu lly  d is­
cussed . Prerequisite:  F in a n c e  140.
244. I N V E S T M E N T  M A N A G E M E N T .  S econd  te rm . C re d it  th re e  h ou rs. M r. 
N ilsson.
A  co urse  o f  s tu d y  in  th e  fu n d a m e n ta ls  o f  in v e s tm e n t analysis a n d  m a n a g e m e n t 
des ig n ed  p r im a rily  fo r  s tu d e n ts  p la n n in g  e n try  in to  th e  fields o f in v e s tm e n t b a n k in g  
a n d  in s t i tu tio n a l in v es tm en t. M e th o d s  o f  se cu rity  an alysis, th e  uses o f te c h n ic a l a id s 
in  in v e s tm e n t analysis, a n d  po lic ies g o v e rn in g  th e  m a n a g e m e n t o f in v e s tm e n t fu n d s , 
p r iv a te  a n d  in s t i tu t io n a l , a re  s tu d ie d  in  d e ta il . O th e r  to p ics  o f s tu d y  in c lu d e  th e  
o rg a n iz a tio n  a n d  fu n c tio n in g  o f u n d e rw rit in g  firm s, m e th o d s  o f se cu rity  d is tr ib u ­
tio n , th e  o p e ra tio n  o f se cu rity  m a rk e ts , b ro k e ra g e  ac tiv itie s , in v e s tm e n t co u n se lin g , 
a n d  in v e s tm e n t t ru s t  m a n a g e m e n t. C o n s id e ra b le  a t te n t io n  w ill be  g iv en  to  th e  
re g u la to ry  ac tiv itie s  o f th e  fe d e ra l S ecu ritie s  a n d  E x c h a n g e  C o m m ission . Prereq­
uisite: F in a n c e  140.
245. G O V E R N M E N T A L  F I S C A L  M A N A G E M E N T .  F irs t  te rm . C re d it  th ree  
h ours.
A n  a d v a n c e d  co u rse  in  fiscal m a n a g e m e n t o n  loca l, s ta te , a n d  fe d e ra l levels in ­
c lu d in g  th e  fo rm u la tio n  a n d  use o f th e  b u d g e t as a  p la n n in g  a n d  c o n tro l in s tru ­
m e n t, g o v e rn m e n ta l a u d it in g , p u rc h a s in g  m e th o d s , a n d  re la te d  a sp ec ts  o f fiscal 
m a n a g e m e n t. Prerequisites: C ourses 100 a n d  101.
L A W
1 5 0 -1 5 1 . L E G A L  P R O B L E M S  O F  B U S IN E S S .  T h ro u g h o u t th e  year. C re d it 
th re e  h o u rs  a  te rm . M r. C urtiss .
T h e  fu n d a m e n ta ls  o f th e  law  as a p p lie d  to  business tra n sa c tio n s ;  g o v e rn m e n ta l 
re g u la tio n  o f business a n d  in d u s try ;  lec tu re s , re p o rts , a n d  p rob lem s. T h is  course  is 
re q u ire d  o f  a ll  c a n d id a te s  fo r  th e  M .B .A . d eg ree . I t  m ay  be  ta k e n  e i th e r  year.
250. A D V A N C E D  B U S I N E S S  L A W .  F irs t te rm . C re d it  th re e  h ou rs. M r  S h an n o n .
P rim a rily  fo r  se co n d -y e a r s tu d e n ts  d es irin g  to  fu lfill a c a d e m ic  re q u ire m e n ts  fo r 
th e  C e rtif ie d  P u b lic  A c c o u n ta n t ce rtific a te , b u t  o p e n  to  a ll s tu d e n ts . E x te n d e d  
stu d y  is m a d e  o f th e  fo llow ing  fields o f la w : c o n tra c ts , sales, n eg o tia b le  in s tru ­
m en ts , ag en cy , p a r tn e rs h ip , c o rp o ra tio n s , a n d  p ro p e rty . C ase  m e th o d  of s tu d y  is 
used . Prerequisite:  L eg a l P rob lem s o f Business 150 a n d  151.
C O N S T I T U T I O N A L  L A W .  F irs t  te rm . C re d it  th re e  h o u rs. M r. M a c D o n a ld .
G iv en  in  th e  L aw  School. A  s tu d y  of ju d ic ia l  in te rp re ta t io n  o f th e  C o n s titu tio n  
o f th e  U n ite d  S ta te s . P rin c ip a l a t te n tio n  is g iv en  to  th e  co m m erce  p o w e r  a n d  to 
th e  d u e  p rocess a n d  e q u a l p ro te c tio n  p rov isio n s o f th e  F o u rte e n th  A m en d m en t. 
T h e  co urse  a lso  tr e a ts  th e  fe d e ra l p o w er to  ta x  a n d  sp e n d , th e  Bill o f  R ig h ts , a n d  
som e o f th e  c o n s titu tio n a l law  e lem en ts  o f p ro c e d u re .
A D M I N I S T R A T I V E  L A W .  S econd  te rm . C re d it  th re e  h o u rs. M r. F re em an .
G iv en  in  th e  L a w  School. A  d iscussion  o f th e  law  a p p lic a b le  to  d e te rm in a tio n s  
invo lv in g  p r iv a te  r ig h ts  m a d e  by  b o d ies o th e r  th a n  th e  co u rts . A  s tu d y  of the  
th e o ry  o f  th e  s e p a ra tio n  o f p ow ers a n d  o f th e  fu n c tio n s  o f th e  th re e  b ra n c h e s  of 
g o v e rn m en t. T h e  co urse  cen te rs  u p o n  th e  n a tu r e  o f th e  v a rio u s  pow ers o v e r p r iv a te  
r ig h ts  g ra n te d  to  n o n ju d ic ia l b o d ie s ; th e  n a tu r e  o f th e  p ro c e e d in g  b efo re  such 
b o d ies ; th e  m a n n e r  o f  th e  d e te rm in a tio n  o f th e  issue, in c lu d in g  ex ecu tiv e  d isc re ­
tio n ;  a n d  th e  n a tu r e  o f th e  c o n tro l exerc ised  by  th e  c o u r ts  o v e r  su ch  d e te rm in a ­
tions. C o n s titu tio n a l a n d  A d m in is tra tiv e  L a w  a re  re q u ire d  o f a ll se co n d -y e ar s tu ­
d e n ts  w h o  a re  c o n d id a te s  fo r  th e  M a s te r  o f P u b lic  A d m in is tra tio n  d eg ree .
Note:  S tu d e n ts  w h o  c a re  to  d o  so m ay  su b s titu te  G o v e rn m e n t 2 4 1 -2 4 2 , C o n s ti­
tu tio n a l  L aw , g iv en  in  th e  C o llege  o f A rts  a n d  Sciences, as th e  e q u iv a le n t o f C o n ­
s titu t io n a l  L aw .
E C O N O M IC  A N D  B U S IN E S S  H IS T O R Y
120. D E V E L O P M E N T  OF T H E  A M E R I C A N  E C O N O M Y  A N D  B U S I N E S S  
E N T E R P R I S E .  F irs t  te rm . C re d it  th re e  h o u rs . M r. H u tc h in s .
A  s tu d y  of th e  d e v e lo p m e n t o f s ig n if ican t fe a tu re s  o f th e  m o d e rn  eco n o m y  a n d  
o f m o d e rn  business. A tte n tio n  is p a r t ic u la r ly  focused  o n  th e  p e r io d  1 7 9 0 -1 8 9 0 . 
E u ro p e a n  d ev e lo p m en ts  o f s ign ificance  to  th e  U n ite d  S ta te s  a re  d iscussed . A g a in s t 
th e  g e n e ra l eco n o m ic  b a c k g ro u n d  c a re fu l s tu d y  is g iv en  to  se lec ted  case s tu d ie s  il­
lu s tra t in g  business o rg a n iz a tio n , po licy , a n d  p ra c tic e  o f th e  tim e . T h e  fe a tu re s  a n d  
co n cep ts  o f p u b lic  eco n o m ic  p o licy  a re  also  s tu d ie d , in  p a r t  b y  th e  case m e th o d .
121. R E C E N T  E C O N O M I C  A N D  B U S I N E S S  C H A N G E S .  S econd  te rm . C re d it  
th re e  h o u rs. M r. H u tc h in s .
A  c o n tin u a tio n  o f  C o u rse  120 co v e rin g  th e  p e r io d  since 1890. D o m in a n t a t te n ­
tio n  is c e n te re d  on  th e  rise o f b ig  business a n d  o n  th e  re su ltin g  p ro b lem s of m o n ­
opoly , c o m p e titio n , d isc rim in a tio n , f in a n c in g , m a n a g e m e n t, a n d  p u b lic  re g u la tio n . 
C h a ra c te r is t ic  types o f business p ro m o tio n  a n d  m a n a g e m e n t a re  d iscussed  th ro u g h  
th e  case m e th o d . A tte n tio n  is also  g iv en  to  m a jo r  fa c to rs  o f n a tio n a l  eco n o m ic  
s tre n g th , in c lu d in g  p o w e r  p ro d u c tio n , te c h n o lo g ic a l d e v e lo p m e n t, t r a n sp o r ta t io n  
fac ilitie s  a n d  po licy , p u b lic  a n d  p r iv a te  f in an ce , a n d  fo re ig n  tr a d e  a n d  in v es tm en t. 
C o u rse  120 is n o t a  p re re q u is ite .
E C O N O M IC S  A N D  P O L IC Y
ISO. A N A L Y T I C A L  E C O N O M I C S .  F irs t  te rm . C re d it  th re e  h o u rs . M r. de  
C h a zeau .
T h is  course  is p r im a rily  co n c e rn e d  w ith  th e  w ays in  w h ich  d iverse  econom ic  
d a ta  m ay  be  used , th ro u g h  an alysis, as a  g u id e  fo r  d ec is io n -m ak in g  a n d  po licy  
fo rm u la tio n  in  a  business firm  o r a  p u b lic  agency . W h ile  th e  eco n o m ic , p o litic a l, 
a n d  in s t i tu tio n a l e n v iro n m e n t o f d e c is io n -m ak in g  is n o t  n e g le c te d  a n d  im p o r ta n t  
in s tru m e n ta l  te c h n iq u e s  o f s ta tis tic s  a n d  a c c o u n tin g  a re  il lu s tr a te d , em p h asis  is 
p la c e d  o n  th e  id e n tif ic a tio n  o f issues, th e  re c o g n itio n  o f a lte rn a tiv e s , a n d  th e  classi­
f ica tio n  o f d a ta  r e le v a n t to  such  p u rp o ses . D e sc rip tiv e  eco n o m ic  k n o w led g e  a n d  
g e n e ra l co m p reh en sio n  of eco n o m ic  th e o ry  a re  s u b o rd in a te d  to  th e  d e v e lo p m e n t of 
a n  in te llig e n t a p p ro a c h  to  su ch  m a n a g e m e n t p ro b lem s as risk  b e a r in g , p ro d u c t 
se lec tio n , m a rk e tin g  a n d  m e rc h a n d is in g  po licy , p r ic in g , co s t c o n tro l, a n d  c a p ita l  
b u d g e tin g  a n d  to  such  p u b lic  issues as th e  m a in te n a n c e  o f c o m p e titio n  a n d  h ig h  
p ro d u c tiv e  em p lo y m en t. C lass d iscussion  w ill be  su p p le m e n te d  b y  w r it te n  case re ­
p o rts  des ig n ed  to  t r a in  th e  s tu d e n t  in  th e  analysis a n d  p re se n ta tio n  o f com plex  
m a te r ia ls  in  a  su c c in c t, businesslike  fo rm .
S tu d e n ts  w ill b e  e x p e c te d  to  h a v e  h a d  som e t r a in in g  in  econom ics. W h e re  th is  
is n o t  t ru e , th e y  m u s t be  p re p a re d  to  m ak e  u p  th e  deficiency .
T h is  co u rse  is re q u ire d  o f a ll f irs t-y ear s tu d e n ts  un less th ey  h av e  b een  spec i­
fically  excused  in  v iew  of u n u su a l p r io r  t r a in in g  a n d  c ircu m stan ces .
230. B U S I N E S S  P O L I C Y  A N D  T H E  P U B L IC  I N T E R E S T .  F irs t  te rm . C re d it 
th re e  h o u rs. M r. d e  C h a zeau .
A  s tu d y  of conflic ts in  th e  A m erican  econom y ( a n d  possib le bases fo r  th e ir  
re so lu tio n )  b e tw een  p u b lic  eco n o m ic  p u rp o ses a n d  th e  essen tia l re q u ire m e n ts  of a 
p r iv a te  e n te rp rise  system . T h is  co u rse  focuses on  social p ro b lem s c re a te d  by co n ­
c e n tra t io n  o f eco n o m ic  p o w er th ro u g h  th e  la rg e  c o rp o ra tio n  a n d  th ro u g h  o rg a n ­
ized in te re s t g ro u p s. G o v e rn m e n t po lic ies d es ig n ed  to  m a in ta in  c o m p e titio n  w ill be 
an a ly zed , a n d  th e  fa c to rs  g o v e rn in g  business po lic ies w ill be  ex p lo red  fro m  th e  
v iew p o in t of a  socially  d es irab le  a n d  w o rk ab ly  c o m p e titiv e  system . C lass d iscus­
sion  w ill be  su p p le m e n te d  by w r it te n  a n d  o ra l re p o rts  des ig n ed  to  p ro v id e  tra in in g  
in  th e  analysis a n d  p re se n ta tio n  o f co m p lex  p ro b lem s in  a  su c c in c t, effec tive  fo rm .
T h is  co u rse  is r e q u ire d  o f a ll seco n d -y ear s tu d e n ts . Prerequisite:  C o u rse  130 or 
its eq u iv a len t.
231. B U S I N E S S  P O L I C Y  A N D  T H E  P U B L IC  I N T E R E S T .  S econd  te rm . 
C re d it  th re e  h o u rs. M r. d e  C h a zeau .
T h is  course  is a  c o n tin u a tio n  of C o u rse  230 w ith  specia l em p h asis  on  th e  im p a c t 
o f g o v e rn m e n t m o n eta ry -fisca l po lic ies on  th e  fu n c tio n in g  of th e  econom y an d  th e  
po lic ies o f business firm s. S e lec ted  p ro b lem s fo r  p a r t ic u la r  a t te n tio n  w ill in c lu d e  
d ire c t  re g u la tio n  o f p r iv a te  business, th e  m a in te n a n c e  o f h ig h  levels of p ro d u c tiv e  
em p lo y m en t, a n d  th e  p ro b lem s o f  d ire c t  a n d  in d ire c t  c o n tro l in  a  m o b iliza tio n  
econom y. As in  C o u rse  230 , th e  d e v e lo p m e n t o f c r i te r ia  o f p u b lic  a n d  p r iv a te  
po licies c a lc u la te d  to  sa tisfy  social p u rp o ses w ith o u t u n d e rm in in g  th e  s tre n g th  of 
p r iv a te  e n te rp ris e , w ill b e  th e  p r im a ry  o b je c t o f analysis. T h e  c o n d u c t o f th e  
course w ill be  s im ila r  to  th a t  o f th e  firs t te rm .
T h is  course  is r e q u ire d  o f a ll seco n d -y e a r s tu d e n ts  w h o  d o  n o t ta k e  C o u rse  204. 
Prerequisite: C o u rse  230.
M A R K E T IN G  A N D  D I S T R I B U T I O N
160. M A R K E T I N G .  S eco n d  te rm . C re d it  th re e  h o u rs. M r. P a r tn e r .
A  s tu d y  of th e  po lic ies a n d  p rin c ip le s  g o v e rn in g  th e  d is tr ib u tio n  of goods fro m  
p ro d u c e rs  to  consu m ers a n d  of th e  fu n c tio n s  p e rfo rm e d  by  th e  v a rio u s  types of 
d is tr ib u tiv e  ag en c ies in v o lv ed . T h e  case m e th o d  is em p lo y ed , a n d  th e  m a n a g e m e n t 
p o in t o f v iew  is em p h asized . S p ec ia l a t te n tio n  is g iv en  to  g o v e rn m e n ta l ru le s  a n d  
reg u la tio n s  a ffe c tin g  m a rk e tin g  ac tiv itie s . A m ong  th e  top ics c o n s id e red  a re  th e  
fo llo w in g : th e  n a tu re  a n d  scope of m a rk e tin g  p ro b le m s; m e rc h a n d is in g ; th e  in flu ­
en ce  o f b uyers a n d  consu m ers on  m a rk e tin g  p ro g ra m s ; ch a n n e ls  o f d is tr ib u tio n , 
in c lu d in g  a n  analysis o f w holesa le  a n d  re ta i l  a g en c ie s ; a n d  m a rk e tin g  costs, 
efficiency, a n d  tren d s.
261. S A L E S  M A N A G E M E N T .  S eco n d  te rm . C re d it  th re e  h o u rs. M r. P a r tn e r .
A n  analysis o f th e  p ro b lem s o f  re p re se n ta tiv e  co m p an ies in  fo rm u la tin g  sales
po licies a n d  in  m a n a g in g  th e ir  sales o rg an iza tio n s . D e ta ile d  c o n s id e ra tio n  is g iven 
to  b ro a d  p ro b lem s o f  p ro d u c t a n d  m a rk e t  p la n n in g ; th e  d e te rm in a tio n  o f sales 
te r r ito r ie s ; th e  se lec tio n , t ra in in g , co m p en sa tio n , s tim u la tio n , a n d  c o n tro l o f th e  
sales fo rc e ; a n d  th e  c o n tro l o f m a rk e tin g  costs. C ases d e v o te d  to  p ra c tic e  o f ty p ica l 
c o m p an ies a re  ex am in ed  a n d  a p p ra ise d . Prerequisite: M a rk e tin g  160.
262. M A R K E T I N G  R E S E A R C H .  F irs t te rm . C re d it  th re e  h o u rs. M r. P a r tn e r .
A  c o n s id e ra tio n  o f th e  b ro a d  p rin c ip le s  o f sc ien tific  m e th o d  a n d  th e  a p p lic a tio n
of th e  te c h n iq u e s  o f s ta tis tic s , psychology , e n g in e e r in g , a n d  a c c o u n tin g  to  g en e ra l 
m a rk e tin g  re se a rc h  s tu d ies a n d  to  th e  so lu tio n  of specific m a rk e tin g  p ro b lem s. E m ­
phasis is p la c e d  u p o n  th e  fo llo w in g : m a n a g e m e n t’s n eed  fo r  fa c ts  as a  basis fo r  th e  
es ta b lish m e n t o f p o lic ie s ; d e te rm in a tio n  o f re se a rc h  o b je c tiv e s ; a n d  p ro c e d u re s  in ­
vo lved  in  c o n d u c tin g  m a rk e tin g  in v es tig a tio n s . S tu d e n ts  a re  r e q u ire d  to  c o n d u c t 
a n  a c tu a l  field  s tudy . Prerequisites: M a rk e tin g  160 a n d  S ta tis tic s .
263. R E T A I L  D I S T R I B U T I O N .  F irs t  te rm . C re d it  th re e  h o u rs.
A  stu d y  of th e  re ta il  d is tr ib u tio n  s tru c tu re  in  th e  U n ite d  S ta te s  a n d  of th e  p ro b ­
lem s in v o lv ed  in  successfu l sto re  o p e ra tio n  u n d e r  c u r re n t  co n d itio n s . A m o n g  th e  
im p o r ta n t  top ics c o n s id e red  a re  th e  fo llo w in g : k in d s a n d  types o f re ta i l  sto res a n d  
tre n d s  in  th e ir  d e v e lo p m e n t; sto re  lo c a tio n  a n d  la y o u t;  m e rc h a n d ise , sales p ro m o ­
tio n , a n d  service p o lic ie s ; b u y in g , m e rc h a n d ise  c o n tro l, a n d  p r ic in g  m e th o d s ; p e r ­
sonne l o rg a n iz a tio n  a n d  p ro b le m s; ad v e r tis in g  a n d  p e rso n a l sa le sm a n sh ip ; sto re  
o p e ra t io n ;  a c c o u n tin g , c re d it , a n d  f in a n c e ; a n d  g e n e ra l m a n a g e m e n t p ro b lem s. 
Prerequisite: M a rk e tin g  160.
264. A D V E R T I S I N G  M A N A G E M E N T . S eco n d  te rm . C re d it  th re e  h o u rs. M r. 
P a r tn e r .
A n  a p p ra isa l o f a d v e r tis in g  as a  m a n a g e m e n t to o l in  th e  m a rk e tin g  o f  c o n su m ers’ 
a n d  in d u s tr ia l  goods. A m ong  th e  to p ics t r e a te d  a re  th e  fo llo w in g : re se a rc h  as a  
basis fo r  d e fin in g  a d v e r tis in g  o b je c tiv e s ; d e te rm in a tio n  a n d  c o n tro l o f  th e  a d v e r ­
tis in g  a p p ro p r ia t io n ;  se lec tio n  o f m e d ia ;  m e a su rin g  ad v e r tis in g  e ffec tiv en ess ; a n d  
c o o rd in a tio n  a n d  in te g ra t io n  o f ad v e r tis in g  w ith  o th e r  sales a c tiv itie s . Im p o r ta n t  
case h isto ries  a re  an a ly zed , a n d  social a n d  eco n o m ic  a sp ec ts  o f th e  su b je c t a re  
stressed . Prerequisite:  M a rk e tin g  160.
S T A T IS T IC S
170. S T A T I S T I C S .  F irs t te rm . C re d it  fo u r  h o u rs. M r. P a r tn e r .
T h e  d e v e lo p m e n t a n d  a p p lic a tio n  o f  s ta tis tic a l m easu res  as a d m in is tra tiv e  tools. 
B o th  d iscussions a n d  cases a re  u sed  in  th e  t r e a tm e n t  o f  th e  fo llo w in g  to p ic s : co llec­
tio n  o f d a ta ,  c h a r ts , averag es , d isp e rs io n , in d e x  n u m b ers , se c u la r  tr e n d , seasonal 
v a r ia tio n , cyclica l f lu c tu a tio n s , sa m p lin g , a n d  c o rre la tio n . L a b o ra to ry  w o rk  form s 
a n  essen tia l p a r t  o f th e  course .
T R A N S P O R T A T IO N
180. T R A N S P O R T A T I O N .  F irs t  te rm . C re d it  th re e  h o u rs . M r. H u tc h in s .
A  s tu d y  o f A m erican  tr a n sp o r ta t io n  fro m  th e  p o in ts  o f v iew  of c a rr ie rs , sh ip p e rs , 
a n d  p u b lic  au th o r itie s . T h e  em p h asis  is o n  th e  econom ics a n d  p ra c tic e s  o f r a te  
m ak in g , espec ia lly  o f ra ilro a d s . A m o n g  th e  m o st im p o r ta n t  to p ics co v e red  a r e : ra te s  
a n d  th e  lo c a tio n  o f  in d u s try ; n a tio n a l  tra ffic  flo w s; th e o ry  o f r a t e s ; c lassifica tio n  o f 
f re ig h t;  r a te  system s; co m m o d ity  r a te  s tru c tu re s ;  n ew  types o f r a te s ;  r a te  d iv isions, 
ra te  b u re a u s , a n d  o th e r  in te rc a r r ie r  r e la t io n s ; th e  d e v e lo p m e n t o f r e g u la t io n ; th e  
d e te rm in a tio n  o f  th e  g e n e ra l level o f r a te s ;  reaso n a b le n ess  o f  p a r t ic u la r  r a te s ;  th e  
long  a n d  sh o r t h a u l  c lause. L e c tu re s , cases, a n d  d iscussions.
181. T R A N S P O R T A T I O N .  S eco n d  te rm . C re d it  th re e  h o u rs. M r. H u tc h in s .
A  c o n tin u a tio n  o f T ra n s p o r ta t io n  180. N ew  c o n s tru c tio n  a n d  a b a n d o n m e n t;  new  
e q u ip m e n t;  ra i lro a d  o p e ra tio n s  a n d  se rv ice ; p o licy  p ro b le m s; r a i lro a d  fin an ce  an d
its  re g u la tio n ;  c o n so lid a tio n ; m o to r  c a r r ie r  tr a n s p o r ta t io n , o p e ra tio n s , a n d  ra te  
s tru c tu re s ;  t r a m p  sh ip p in g , in c lu d in g  c h a r te rs  a n d  c h a r te r  r a te s ;  o c e a n  lin e r  se rv ­
ices, ra te s , a n d  co n fe re n c e s; m e rc h a n t m a rin e  p o lic y ; p o r t  a n d  te rm in a l fa c ilitie s ; 
som e aspects o f a i r  tr a n sp o r ta t io n  a n d  a ir  policy . Prerequisite:  T ra n s p o r ta t io n  180.
P U B L IC  A D M IN IS T R A T IO N  A N D  P O L IC Y
204. N A T I O N A L  A D M I N I S T R A T I O N  A N D  P U B L I C  P O L I C Y .  S eco n d  te rm . 
C re d it  th re e  h o u rs . M r. L itc h fie ld  a n d  o th e r  m em b ers  o f  th e  staff.
A nalysis o f  th e  o v e r-a ll o rg a n iz a tio n  o f th e  ex ecu tiv e  b ra n c h  of th e  fe d e ra l g o v ­
e rn m e n t. B rie f d e sc rip tio n  a n d  analysis o f th e  in te rre la t io n s h ip  o f su c h  c e n tra l  
m a n a g e m e n t ag en c ies as th e  B u re a u  o f  th e  B u d g e t, th e  G e n e ra l A c c o u n tin g  O ffice, 
a n d  th e  C iv il S erv ice  C om m ission . P rim a ry  em p h asis  w ill be  p la c e d  u p o n  a n  in ­
tensiv e  analysis o f se lec ted  lin e  ag encies b o th  w ith  a  v iew  to  th e ir  a d m in is tra tiv e  
ac tiv itie s  a n d  also  w ith  p a r t ic u la r  re fe re n c e  to  th e  su b s ta n tiv e  p o licy  issues e m e rg ­
in g  in  th e ir  a reas . Prerequisites: A d m in is tra tio n  100-101 . R e q u ire d  o f a ll s tu d e n ts  
in  th e  S chool w h o  h a v e  n o t p rev io u sly  ta k e n  a  co u rse  in  n a tio n a l  g o v e rn m en t.
205. S T A T E  A D M I N I S T R A T I O N .  S eco n d  te rm . C re d it  th re e  h ou rs.
C r itic a l analysis o f  A m e ric a n  s ta te  a d m in is tra t io n  w ith  p r in c ip a l  re fe re n c e  to  th e  
c o n d u c t  o f c e n tra l  m a n a g e m e n t fu n c tio n s  a n d  th e  p ro b lem s a sso c ia ted  w ith  th e  
p e rfo rm a n c e  o f  th e  m a jo r  s ta te  a d m in is tra tiv e  ac tiv itie s  su ch  as p u b lic  w e lfa re , h o s­
p ita l  a d m in is tra tio n , p u b lic  w orks p ro g ra m s , p r iso n  m a n a g e m e n t, e tc . Prerequisite: 
A d m in is tra tio n  100.
206. O V E R S E A S  A D M I N I S T R A T I O N . F irs t te rm . C re d it  tw o  h o u rs. M r. L itc h ­
field.
A nalysis o f th e  p la n n in g , staffing , o rg a n iz a tio n , a n d  o p e ra tio n a l p ro b lem s e n ­
c o u n te re d  in  th e  a d m in is tra tio n  o f  th e  U n ite d  S ta te s ’ g ro w in g  overseas re sp o n si­
b ilitie s. S p ec ia l a t te n tio n  w ill be  g iv en  to  th e  O c c u p ie d  A reas, E .C .A ., a n d  P o in t 
I V  p ro g ram s. Prerequisite:  A d m in is tra tio n  100.
207. I N T E R N A T I O N A L  A D M I N I S T R A T I O N . S eco n d  te rm . C re d it  th re e  h o u rs. 
M r. L itch fie ld .
A n  analysis o f  th e  a d m in is tra tiv e  o rg a n iz a tio n , p rocesses, a n d  p ra c tic e s  o f th e  
ag encies o f th e  U n ite d  N a tio n s  a n d  o f se lec ted  ad hoc  in te rn a tio n a l  bod ies. T h e  
se m in a r is in te n d e d  p r im a rily  fo r  s tu d e n ts  o f th e  a d m in is tra tiv e  p rocess a n d  fo r  
tho se  w hose p ro fessio n a l w o rk  m ay  b r in g  th e m  in to  c o n ta c t  w ith  th e  execu tiv e  
agencies c h a rg e d  w ith  in te rn a tio n a l  responsib ilitie s . Prerequisite:  A d m in is tra tio n  
100.
208. C O M P A R A T I V E  P U B L I C  A D M I N I S T R A T I O N .  F irs t  te rm . C re d it  th re e  
h ours. M r. L itch fie ld .
A n  analysis o f  th e  a d m in is tra tiv e  p rocess in  se lec ted  E u ro p e a n  a n d  A m erican  
g o v e rn m en ts . E sp ec ia l a t te n t io n  w ill b e  g iv en  to  th e  d iffe ren ces b e tw e e n  d e m o c ra tic  
a n d  to ta l i ta r ia n  co u n trie s . T h e  co u rse  w ill co n c lu d e  w ith  a n  a p p ra isa l o f a d m in is ­
tr a t iv e  p ra c tic e  a n d  its  r e la tio n  to  d e m o c ra tic  o rg a n iz a tio n  in  th e  m o d e rn  w orld . 
Prerequisite:  A d m in is tra tio n  1/00 a n d  som e o r ie n ta t io n  in  c o m p a ra tiv e  g o v e rn m en ts , 
c o m p a ra tiv e  law , o r  c o m p a ra tiv e  eco n o m ic  p ra c tic e  a n d  o rg an iza tio n .
2 18-219 . M U N I C I P A L  A D M I N I S T R A T I O N .  T h ro u g h o u t  th e  y ea r . C re d it  th re e  
h o u rs  a  te rm .
A  rev iew  of th e  s tru c tu re  o f A m e ric a n  m u n ic ip a l g o v e rn m e n t. Specific  analysis 
o f th e  a d m in is tra tiv e  p rocess in  b o th  la rg e  a n d  sm a ll c ities . E m p h a sis  w ill be 
p la c e d  u p o n  th e  a c q u is itio n  o f  th e  k n o w led g e  a n d  te c h n iq u e s  necessa ry  to  a d m in ­
is te r  m u n ic ip a l p ro g ra m s , o r  to  w o rk  e ffec tive ly  w ith  m u n ic ip a l officials r a th e r  
th a n  u p o n  g e n e ra l b a c k g ro u n d  m a te r ia ls . T h e  co u rse  w ill in c lu d e  d esc rip tiv e  l i te r ­
a tu re  o f th e  field  b u t  w ill also  p la c e  h e av y  re lia n c e  u p o n  case m a te r ia ls . Prereq­
uisite: A d m in is tra tio n  100.
L O C A L  A D M I N I S T R A T I O N  (A g ric u ltu ra l  E co n o m ics 135, L o c a l G o v e rn m e n t) . 
C o lleg e  o f  A g r ic u ltu re .
S E M I N A R  I N  P U B L I C  A D M I N I S T R A T I O N  (G o v e rn m e n t 2 8 6 ) . C o llege  of 
A rts  a n d  Sciences.
CANDIDATES FOR DEGREE, JUNE, 1952
A rasim , S tan ley , J r . ,  B .S. ( C h .E . ) ,  1950, L a fa y e tte  C o llege  N a n tic o k e , Pa.
B a ra n , J o h n , B .S ., 1950, C o rn e ll U n iv e r s i ty .............................................................W estfie ld
B ellier, P ie rre , D ip lo m a , 1950, C o lleg e  C h a p ta l  V a u c resso n , F ra n c e
B ro co u m , D e m e trio s  C o n s ta n tin e , B .S ., 1948 , L o n g  I s la n d  U n iv e rs ity  A sto ria
B u rg u n d e r , B e rn a rd  F ra n k , B .A ., 1950, C o rn e ll U n iv e r s i ty ................... K in g sto n , P a .
C a p w e ll, D o n a ld  B ru ce , B .S .M .E ., 1950 , D u k e  U n iv e rs ity  J a m a ic a
C o rn in g , S tu a r t  S tan ley , J r . ,  B .S. in  B .A ., 1950, B oston  U n iv e rs ity . B everly , M ass. 
de  T a lh o u e t ,  G u y -R en e , B a c c a la u re a t C — M a th ,  1947 , U n iv e rs ite  d e  P a ris
P aris , F ra n c e
D rew -B ear, T o m  D u d ley , J r . ,  B .A ., 1951, C o rn e ll U n iv e rs ity  P h ila d e lp h ia , P a .
F ig e n b a u m , C a r l  F re d rik , C e rtif ic a te , 1950, O s lo  H a n d e lsg y m n a s iu m  O slo ,
N o rw ay
G erw in , P a u l J o h n ,  J r . ,  B .A ., 1951, C o rn e ll U n iv e rs ity  C o lu m b u s , O h io
G old fin e , E rn e s t, B .A ., 1951, C o rn e ll U n iv e rs ity  N ew  Y o rk  C ity
G o ld sm ith , A r th u r  A ., J r . ,  B .S ., 1951, C o rn e ll U n iv e rs ity  P o r t la n d , O re .
H a id a s , C o n s ta n tin e  V a n , B .S. in  B .A ., 1950, B oston  U n iv e rs ity  W o rc e s te r, M ass.
H a n n o n , E u g en e  F ra n c is , B .S. in  E c o n ., 1948, V illa n o v a  C o llege  B in g h a m to n
H a n o , G eo rg e  D a v id , B .A ., 1951, C o rn e ll U n iv e rs ity  G ra n b y , M ass.
H a rd e n b u rg , D a v id  D e n to n , B .S ., 1951, C o rn e ll  U n iv e r s i ty ...........................P o r tla n d
H e rso n , R ic h a rd  M a tth e w , B .A ., 1950 , C o rn e ll U n iv e rs ity  I th a c a
H e w itt , R a lp h  L ew is, J r . ,  B .A ., 1950, C o rn e ll  U n iv e rs ity  W yckoff, N .J .
H o e n ig , J o h n  M a r t in , B .S ., 1949, H o ly  C ross C o llege  R o c h este r
H o lla n d s , J o h n  H e n ry , B .A ., 1951, C o rn e ll U n iv e rs ity  C a n is te o
H olm es, B ru ce  N ich o ls , B .A ., 1951 , C o rn e ll U n iv e r s i ty ............................................. I th a c a
H u n tin g to n , J o a n n e , B .A ., 1951, C o rn e ll  U n iv e rs ity  D e lm a r
H u s h , P a u l W a rn e , B .A ., 1951, C o rn e ll  U n iv e r s i ty ........................ C in c in n a ti , O h io
Je y n es , D e a n  O w e n , B .A ., 1950 , Y a le  U n iv e r s i ty  M illb u rn , N .J .
Jo h n so n , R o b e r t  H a in s , B .A ., 1951, C o rn e ll  U n iv e r s i ty  S aybro o k , C o n n .
K le in , R o b e r t  E d w a rd , B .A ., 1950, K e n y o n  C o llege  ...........................C in c in n a ti , O h io
L ew is, M u r ra y  F ish e r , C e rtif ic a te , 1950, R o c h e s te r  B usiness I n s t i t u t e .............. I th a c a
L u b a r t ,  A rn o ld , B .A ., 1950, N e w  Y o rk  U n iv e rs ity  M o u n t V e rn o n
M ilb u rn , N a n c y  I re n e , B .A ., 1951, C o rn e ll U n iv e r s i ty .................. L os A ngeles, C a lif .
M ille r , F ra n k  M o n ro e , J r . ,  B .A ., 1951, C o rn e ll U n iv e r s i ty ........................ A tla n ta , G a.
M o h r , J o h a n  F re d r ik  W ilh e lm , C e rtif ic a te , 1949, B e rgen  C o m m erc ia l
C o lle g e ................................................ .................................................................. B e rg en , N o rw ay
N am m , A n d re w  Irv in g , B .A ., 1950 , M id d le b u ry  C o lle g e .................N ew  Y o rk  C ity
R ice , R e g in a ld  W a te rs , B .A ., 1951, C o rn e ll U n iv e r s i ty ....................... W ilm e tte , 111.
S c h a e n e n , D a v id , B .S ., 1950, R u tg e rs  U n iv e r s i ty ............................. B ask ing  R id g e , N .J .
S h ip m a n , A rch ie  J e n n in g s , B .A ., 1951, C o rn e ll U n iv e r s i ty ................................ I th a c a
S n y d er, A r th u r , J r . ,  B. C h e m . E ., 1951, C o rn e ll U n iv e r s i ty .......................G a rd e n  C ity
S tasiu k , B oris, B .A ., 1950, C o rn e ll U n iv e r s i ty ........................................... F o re s t H ills
T e tir ic k , H a r ry  E u g e n e , B .A ., 1,951, C o rn e ll U n iv e rs ity . . . P o n c a  C ity , O k la . 
V an s ick le , W a lte r  L a w re n c e , J r . ,  B .A ., 1950, K e n y o n  C o lle g e . . . . S a lem , O h io
W a g n e r, H a ro ld  R u n y o n , B .A ., 1949, H a m ilto n  C o lle g e .................................. E n d ic o tt
W a lte r , R ic h a rd  A lb e r t, B .B .A ., 1950, U n iv e rs ity  o f M ia m i ...................D o lg ev ille
W a rre n , C h a rle s  B e rtra m , B .A ., 1951, C o rn e ll U n iv e r s i ty ................ N ew  Y o rk  C ity
W o o d , R o g e r  S am u el, B .S ., 1950, U n iv e rs ity  o f N ew  H a m p s h ire  . . L e b a n o n , N .H .
CANDIDATES FOR DEGREE, JUNE, 1953
A n d reso n , N ich o las  E rn e s t, B .A ., 1951, C la rk  U n iv e r s i ty ..................W o rces te r, M ass.
B uckley , D a v id  W eed , A rts-B u s in e ss  a n d  P u b lic  A d m in is t r a t io n ................... S carsd a le
C h a se , C h a rle s  R e n d s la n d , J r . ,  B .A ., 1950, A lfred  U n iv e r s i ty ............................. H o rn e ll
C h in  H e e  H in g , H e n ry , B .A ., 1939, R a n g o o n  U n iv e r s i ty  S in g ap o re , M a la y a
C ook , K e n n e th  E llis , A rts-B u s in e ss  a n d  P u b lic  A d m in is t r a t io n ...................G re a t  N eck
C o rm a n , E llio t B e rn a rd , B .A ., 1951, H a rv a rd  C o lleg e   C h e lsea , M ass.
D av is , J a m e s  K o tsilim b as , B .A ., 1951, H a rv a rd  C o lle g e  W o rces te r, M ass.
D obbs, E llsw o rth  C a re ll , A rts-B u s in e ss  a n d  P u b lic  A d m in is tra tio n  , . B e rn a rd sv ille ,
N .J .
D o ree , H e rb e r t  A u s tin  P o p e , A rts-B u s in e ss  a n d  P u b lic  A d m in is tra tio n  B a rr in g to n ,
111.
F ie ld , W illiam  S tep h en so n , B .A ., 1951, C o rn e ll U n iv e rs ity . U p p e r  M o n tc la ir , N .J . 
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